UBND TINH HAU GIANG CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG Déc 1ap - Tw do - Hanh phuc
S6:1871 /VP.UBND-HCC Hau Giang, ngay /3 thang 5 nam 2022
VIV trién khai sir dung H¢ thong
phong hop khong giay
Kinh guri:
- Van phong Tinh uy;

- Cac Ban Xay dung dang Tinh uy;

- Van phong Poan BPBQH va HDND tinh;
- S&, ban, nganh, doan thé tinh;

- UBND huyén, thi x4, thanh phd;

- Cac don vi str dung Hé théng phong hop khong gidy
tinh.

Can ctt Quyét dinh s6 437/QD-UBND ngay 03 thang 3 nim 2022 cua
UBND tinh Hau Giang vé ban hanh Quy ché hoat dong Hé thong Phong hop
khong gidy tinh Hau Giang.

Nham trién khai c6 hiéu qua Hé thong Phong hop khong gidy cua tinh (goi
tat 1a Hé thong) trong thoi gian téi, Van phong UBND tinh dé nghi:

1. Cac co quan, don vi chi dao cong chure, vién chirc phu trach quan tri
phong hop khong gidy (da duoc tham gia tip huan):

- Ra soat, cAu hinh nguoi ding don vi trén Hé théng: Phan quyén nguoi
ding; phan quyén ngudi dai dién don vi, phong co s6 riéng dé nhan gidy moi hop;
cap nhat théng tin chirc vu, anh lanh dao;...

- Huéng dan lanh dao don vi st dung cac chic ning co ban cua Hé thong:
Ping nhap Hé théng; phan cong, iy quyén ngudi du hop thay, xac nhan gidy moi
hop, xem tai liéu, gbp ¥ va cho ¥ kién cudc hop, biéu quyét,. ..

2. Dé sur dung tdi da chuc nang H¢ théng, céc dai biéu tham du hop luu y:

- Pang nhap H¢ théng kiém tra noi dung va xac nhan tham du cudc hop (Uy
quyén du hop thay; tir chdi hodc xac nhan tham gia du hop) trudc thoi gian dién ra
cudc hop 01 ngay ddi voi cude hop thuong ky va sau khi nhan thong bao hop ddi
vo1 cudc hop bat thuong;

- Pai biéu gop v truc tiép trén Hé thdng cho tai liéu trudc va trong thdi gian
cudc hop dién ra, khi d6 ndi dung gop ¥ tat ca cac don vi tham gia hop dugc xem,
Dai biéu mudn ghi cht ¢4 nhan thi nhap vao chirc ning Ghi chd cua Hé thong.

3. Khuyén khich Pai biéu tham du hop st dung trang thiét bi c& nhan,
truong hop Pai biéu ¢ nhu cau sir dung trang thiét bi tai phong hop thi Van phong



UBND tinh s& b0 tri.

4, Khuyén khich céac s&, ban, nganh tinh; UBND cac huyén, thi xa, thanh
phé st dung Hé thdng t6 chirc hop cho don vi minh.

5. Ap dung lay y kién thanh vién UBND tinh, Ban Can sy Pang UBND tinh
trén Hé thong phong hop khong gidy ké tir ngay 19/5/2022. Noi dung gop y cac
thanh vién nhap truc tiép vao chic ning “Gdp ¥” ndi dung tai liéu ciia Hé thong.

DPé hd tro kip thoi trong trién khai Hé théng, cac don vi co thé tham gia
nhom hd trg phong hop khong gidy “E-cabinet Hau Giang” theo dudng din
https://zalo.me/g/frmbfj907 .

Trong qué trinh trién khai thuc hién, c6 kho khin, vuéng mac cac don vi

thong tin vé Vian phong UBND tinh qua 6ng Poéng Vin Mun, dién thoai
0907.743.870 dé duoc hd tro kip thoi./.
(Dinh kem tai liéu huong dan sir dung H¢ théng)

Noi nhin: CHANH VAN PHONG
- Nhu trén;

- Thuong truc UBND tinh;
- Luu: VT, HCC.DVM
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